DEPARTMENT OF TRANSPORTATION
DRIVEWAY ACCESS APPLICATION
Phone (719)687-3048 Fax (719) 687-5256 P.O. Box 1886 Woodland Park CO

DRIVEWAY/ACCESS GUIDELINES
I.

ACCESS PERMIT PROCESS:
1. After the access application is completely filled out and the corresponding fee paid, a white flag
is given to the applicant if the access is new.
2. The applicant must place the white flag at the proposed access location and must ensure that the
address is posted on the property.

NOTE: The property address must be posted on the property and the driveway location must be
flagged with the white flag. If the address is not posted and/or the driveway is not flagged, a reinspection fee of $40.00 will be charged and must be paid before another pre-permit inspection can be
performed.
3. The Inspector will inspect the site, determine requirements, and issue a permit.
4. Only a contractor licensed to do work in Teller County rights-of-way (Class EX full) may come
in to sign for and pick up the permit.
NOTE: The contractor must sign for and pick up the permit prior to performing any work in the
public rights-of-way. A fine will be imposed on the contractor should he fail to do so.

II.

5. The contractor must contact an Inspector at (719) 687-3048 to give notice at least twenty four
hours in advance that he will be performing work on the driveway/access and must request a
Final Inspection when all of the required driveway/access work is completed.
6. The Inspector will conduct the final inspection and inform the contractor only if the work does
not pass the requirements. If the final inspection passes, the final inspection form will be
forwarded to the property file located in the Building Department.
GENERAL GUIDELINES:
1. If a gate is installed, it must be at least thirty feet off the edge of the roadway and installed to
open into the property allowing a vehicle to stop without obstructing traffic on the public
roadway.
2. Runoff from rain and snow and other means must not be allowed to enter roadways.
3. Generally, residential driveway openings will be limited to approximately twenty feet in
width not including radii.
4. Generally, only one access to a parcel of property will be allowed.
5. In general, the entrance angle for all access approaches shall be as near 900 to the centerline
of the road as possible. The minimum angle which will be permitted is 900 plus or minus 100.
6. The access profile grade within the Right Of Way shall not exceed four (4%) percent and
must be constructed with some type of negative area leading away from roadway to the
private property side of the flow line so as not to allow drainage from the driveway/access to
enter roadway(s) and shall be a minimum of 20' in length.
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7. For driveways less than one hundred fifty in length (from the furthest point of the structure)
that exit from a public or private road, no maximum grade is required.
8. For a single family dwelling located more than 150 feet in length (from the furthest point of
the structure) from a public or private road, the driveway shall have a maximum grade of
17%.
9. driveways longer than 150 feet in length (from the furthest point of the structure) and
structures 35 feet or less in height shall have no turns sharper than 35 foot inside radius. All
driveways longer than 150 feet in length (from the furthest point of the structure) and serving
structures greater than 35 feet in height shall have no turns sharper than 42 feet inside radius.
10. If the property access meets a hard surfaced roadway, a hard surfaced apron from the edge of
the roadway back to the right-of-way line will be required.
11. If the property access meets a gravel roadway, a six-inch layer of compacted class 5 or class
6 aggregate base material from the edge of the roadway back to the right-of-way line will be
required.
If you have any driveway/access questions or concerns, please contact an Inspector at (719) 687-3048.

DRIVEWAY/ACCESS PERMIT FEE SCHEDULE
Residential Driveway/Access Permits:
Up to 150 feet

$40.00

Greater than 150 feet

$50.00

Other Driveway/Access Permits:
Commercial/lndustrial

$60.00

Each Additional Access

$20.00

