TELLER COUNTY

TRAVEL ADVANCE REQUEST
I, __________________________________ request a cash travel advance.  In consideration of being granted a travel advance, I understand and agree to abide by policies set forth in the Teller County Personnel Manual, Section VII: A, B, C and D for the use of the monies issued to me.  I agree that if I do not submit an expense form accounting for my expenditures within 30 (thirty) days of the date of my travel and according to the conditions set forth in the Personnel Manual as noted above, that the amount issued to me may be deducted from my regular pay.   

Date of Travel _________________________________________

Amount Requested: 

$ 













Employee Signature / Date

___-_____-_____-____


Line #

Approved By
/ Date

Revised 07/08
