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B. PURPOSE

This Teller County Employee Personnel Manual states Teller County’s
policies and procedures in effect as of [the date of publication] and
supercedes all previous editions of personnel policy manuals and single topic
policy resolutions issued in the past.

The policies and provisions of this Manual are to be used as guidance
only. No section of this Manual is intended to, or may be relied upon to,
create any express or implied contract of employment for a specific period of
time with Teller County.

No representative or agent of Teller County, other than the Teller
County Board of County Commissioners or any other Elected Official, can
authorize or sign an employment agreement contrary to the above terms or
otherwise make any binding offer of employment for a specific term.

No employee manual can anticipate every circumstance or question.
After reading this manual, employees who have questions should talk with
their immediate supervisor or the human resources department.

Teller County reserves the right to change or delete any of the

policies or procedures described in this Manual at any time and without prior
notice.
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C. PROLOGUE

The personnel policies and procedures in this Manual are adopted
consistent with such principles as:

1.

Recruiting, selecting and advancing employees on the basis of
merit, qualifications, experience, knowledge, skills, and
abilities, including open consideration of qualified applicants
for initial appointment;

Training employees, where possible and appropriate, with the goal
of achieving high-quality performance;

Correcting inadequate performance, where possible and
appropriate;

Retaining or separating employees on the basis of the adequacy of
their performance;

Equal employment opportunity for all applicants and employees in
all aspects of personnel administration without regard to
political affiliation, disability, race, creed, color, sex,
sexual orientation, religion, age, national origin, ancestry, or
any other basis prohibited by law, and with proper regard for
their constitutional rights as citizens;

Protecting employees from coercion for partisan political
purposes; and

Prohibiting employees from using their official authority for the
purpose of interfering with or affecting the result of an
election or a nomination for office.

County Government enjoys certain peculiarities from other employment
environments. County administration is vested severally in the various
Elected Officials, each of whom operates a division of government both
autonomous from the other divisions in some aspects, co-dependent in others.

Teller County elects ten public officials: Three Commissioners,
Sheriff, Clerk & Recorder, Assessor, Treasurer/Public Trustee, Coroner,
Surveyor, and District Attorney (common to the 4th Judicial District). Of
these, seven employ County-budgeted staff: the Commissioners, Sheriff, Clerk
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& Recorder, Assessor, and Treasurer/Public Trustee.

The Commissioners are responsible for the largest and most diverse pool
of County employees organized into several Departments:, Public Works,
Public Health, Social Services, Finance, Community Development Services,
Information Technology, Human Resources and a number of support
services/divisions.
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BEFORE THE BOARD OF COMMISSIONERS
OF TELLER COUNTY, COLORADO

RESOLUTION #_042408 (13)

A RESOLUTION FOR THE ADOPTION OF THE TELLER COUNTY EMPLOYEE PERSONNEL
MANUAL DATED MARCH 13, 2008.

WHEREAS, the Board of County Commissioners of Teller County is dedicated to the principle of providing a
sound system of personnel management; and

WHEREAS, in order to consistently administer such a system the Board deems it advisable to promulgate policies
and procedures for personnel matters; and

WHEREAS, the Board of County Commissioners hereby find, determines, and declares that adoption of this
Resolution is necessary for the preservation and protection of the public health, safety and welfare of the inhabitants
of Teller County.

NOW, THEREFORE BE IT HEREBY RESOLVED THAT THE TELLER COUNTY EMPLOYEE

PERSONNEL MANUAL, DATED March 13, 2008, IS ADOPTED IN ITS ENTIRETY AS THE
EMPLOYEE PERSONNEL MANUAL FOR TELLER COUNTY.

This resolution rescinds and replaces all previous revisions of the Teller County Employee Personnel Manual and all
previous resolutions for amendments or adoptions to the Teller County Employee Personnel Manual.

Adopted at the regular meeting of the Board of County Commissioners of Teller County, Colorado this 24th day of
April, 2008.

By:

James A. Ignatius, Chairman

Attest:

Patricia Crowson
Clerk & Recorder to the Board
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WE THE FOLLOWING ELECTED OFFICIALS IN THE COUNTY OF TELLER, IN THE STATE OF
COLORADO HEREBY ENDORSE AND SUPPORT THE CHANGES TO THE TABLE OF CONTENTS, AND
ALL SECTIONS OF THE POLICIES AND PROCEDURES PROMULGATED IN THE ATTACHED TELLER
COUNTY PERSONNEL MANUAL:

By: By:
William G. Buckhanan Jim Ignatius
Commissioner Commissioner
By: By:
Robert Campbell Constance R. Joiner
Commissioner Treasurer
By: By:
Patricia Crowson Thomas King*
Clerk & Recorder Assessor
By: By:
Kevin Dougherty Earl Byrne
Sheriff Coroner
By
Kevin Lloyd
Surveyor
Signed
Date

*This endorsement does not authorize or recognize any claim of implied power of the Teller County Board of
County Commissioners that conflicts with the express power, duties, and statutory authority of that signing Elected
Official regarding his/her office.
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